
 
 
 
 

Reception protocol for students and staff 

Implementation date : from May 20th 2020 

 

I-REOPENING OF LIFV - TIMETABLE 

Regulatory framework 

The reopening of French schools abroad is operated under the supervision of the diplomatic 

services. Decisions are taken upon analysis of the local authorities’ conditions and in the framework 

of a consultation associating all the representatives of the school community. The primary goal 

must be the health preservation of students and school staff alike.   

The system put in place is monitored and readjusted if necessary. This assessment and these 

readjustments are the result of regular consultation with representatives of the school community. 

This protocol is intended for the school community. It is a framework document based on official 

texts and local consultation. It might evolve depending on the sanitary situation and the directives of 

the French and Lithuanian authorities. It will be supplemented by more detailed appendices on 

certain points (specific organizations linked to the different levels - preschool, elementary and 

secondary schools - practical explanation for students ...). 

 

Sources 

-Recommendations of the French Ministry of National Education - of May 3, 2020 

- Recommendations from the Lithuanian Ministry of Health: updated on May 14, 2020 

- Recommendations sent by the Mayor of Vilnius on April 25 to the directors of public establishments 

(nursery and primary) 

-Coronavirus COVID-19 – update https://aefe.fr/vie-du-reseau/toute-lactualite/coronavirus-covid-19-

point-de-situation 

-Coronavirus COVID-19: recommendations and health measures of the French government 

https://aefe.fr/vie-du-reseau/toute-lactualite/coronavirus-covid-19-point-de-situation#rub0 

-Vademecum establishments, addressed to the headmasters of the AEFE network 

NB: The asterisks (*) present in the text refer to the sources of information on which the orientations 

of the “deconfinement” protocol is built. 

 

Staff meetings operation 

- Tuesday, May 12, 2020 at 3:30 p.m .: Teachers' Council 



 
 
 
 
- Tuesday 12 May 2020 at 4.30 p.m .: Expanded educational council 

- Wednesday May 13, 2020 at 2:00 p.m .: CHSCT (Hygiene, Health, Work Condition Committee)  

- Wednesday May 14 at 4:00 p.m .: Consultation of the Management Board (representatives of 

parents of students) 

- Thursday May 15 at 4:00 p.m .: Extraordinary school council 

-After a vote by the school council: presentation to the French diplomatic post 

- Continuously: Primary / secondary educational meetings and consultation with elected 

representatives and / or LIFV union 

 

Back to school calendar 

-Preparation of premises: from May 11 to 20 

-Information to families: from May 15 

-Staff meetings of teachers: 

 Monday May 18 :  Preschool and 1st grade  

 Monday, May 25 : 2nd to 5th grade teachers 

 Monday, June 1st : Middle and High school 

 

-Back of students 

 Tuesday, May 19th, 2020 : Preschool and 1st grade 

 Tuesday, May 26th 2020 : Primary school (2nd to 5th grade)  

 Tuesday, June 2nd 2020 : Middle and high school 

 

II-SANITARY RULES 

Measures to protect people (students and staff) 

 Wearing a mask 

The mask is compulsory for everyone, inside the school, the buildings and during breaks. Any 

person entering the LIFV premises must wear oral and nasal protection. 

The school provides masks and visors for staff. Parents outfit their children with a mask. LIFV 

recommends the use of reusable textile masks (personal, resistant and environmentally friendly 

item). 

Oral and nasal protection is compulsory in public transport for all people who go to school or leave 

school *. During lessons, the mask is not compulsory for students except students from 2nd to 12th 

grade for whom it will be recommended to keep this protection even during lessons. For young 



 
 
 
 
children, in preschool and 1st grade in particular, a mask does not have to be worn as it is 

considered potentially traumatic and a risk factor linked to multiple manipulations. 

 Hand washing 

Hand washing is compulsory for any person entering the premises *. Hand washing is done with 

soap and water for 30 seconds *. The water temperature does not matter *. The water points will be 

clearly identified and integrated into the circulation plan drawn up when people arrive. 

Hand washing should be repeated several times a day, especially after sneezing, coughing, going to 

the bathroom, eating meals *. The toilets are provided with sufficient soap and paper towels * 

 The premises 

Premises, door handles and switches must be cleaned and disinfected frequently * Premises must 

be ventilated regularly, distances between individuals respected, ritualized hand washing *. 

The cleaning teams are informed of the new measures *. A specific organization is defined and 

monitored through a proper log *. Thorough cleaning of the premises used is carried out at least 

once a day and the shared workspaces disinfected. * A disinfection kit will be found in each room to 

clean the shared workspace (desk, keyboard and computer mouse). 

Parents and non-residents can only be present in the buildings upon appointment *. In general, we 

will favor meetings by telephone or videoconference. 

 The distance between people 

People (including students) must keep a distance of one meter between them. * If contact with small 

children cannot be avoided, the adult must take care not to reach their height *. In administrative 

areas, only one person from outside the service at a time can be there in addition to the staff 

working there *. Meetings and  councils take place by telephone or videoconference as far as 

possible *. If a face-to-face organization is necessary, the organizing department head fixes the 

number of participants according to the space occupied. He/she educates those concerned about 

compliance with health rules. No event or excursion can be organized *. Gatherings are prohibited *. 

Travel is to be avoided as much as possible *. The teacher’s rooms are accessible in strict 

compliance with the measures decided by management in consultation with staff representatives. 

These measures will be displayed at the entrance of the concerned areas. 

NB: 

 Primary teachers’s room = 25m² or no more than 5 people at the same time in the room 

 Secondary Teachers' room = 70 m², i.e. no more than 10 people at the same time in the 

room 

To date, the Lycée International Français de Vilnius has around 2,500 masks, 50 visors, already 

available for preschool staff who wishes to get one, and a hundred bottles of hydro alcoholic solution 

of 0.5l each. A new order of hydro alcoholic solution is in progress. The bottles of hydro alcoholic 

solution will be made available in the workspaces of secondary and primary students (except for 

rooms with a water point). The use of this solution by students is done under the supervision of 

adults who ensure that it is not wasted *. 



 
 
 
 
All LIFV premises (Silo and Antakalnis sites) will have been disinfected before the return of students 

and staff. 

The doors to the common areas will be locked in the open position to avoid contact. 

The first hour of face-to-face lessons will be devoted to raising students' awareness of the 

Coronavirus subject, to education in barrier gestures and to the detailed presentation of practical 

explanation for each class level. This hour is led by the main teacher in secondary school. This 

awareness is adapted to the age of the students *. 

Parents who bring their young children to school must follow the procedure detailed in the appendix 

(see Preschool procedure) and do not leave their child without proper authorization. 

Risk group 

- Risk groups are defined by the Lithuanian Ministry of Health * and the French Ministry of Health. 

The persons concerned (directly or because they share the home of a person at risk) are identified 

by the competent doctor *. A medical certificate is issued by the attending physician. Staff over the 

age of 60 can stay away from school *. 

- The teachers concerned are replaced and provide support for educational action at a distance and 

as far as possible *. 

- The other personnel concerned support collective action in teleworking if possible. 

- The pupils concerned continue distance learning. 

Communication 

- Staff and parents will receive this protocol as soon as it has been finalized and then validated by 

the School Council and the French Diplomatic Post. 

- The primary and secondary vice-principals draw up an explanatory factsheet dedicated to the 

pupils. 

- Internal signage is installed at different places in the buildings. It shows the local directives 

collected on the sheets published by the Austrian Ministry of Education. 

These practical factsheets will be available on the LIFV website as soon as they are validated. 

 

Suspected or declared case of Coronavirus 

- Parents whose children show signs of illness (fever) are asked not to send them to school. 

- Management should be informed of any suspected or new reported case of Coronavirus. For any 

suspicion, a medical diagnosis must be made (attending physician or specialized medical center). 

- All decisions in case of suspicion or declared case of Coronavirus will be taken in conjunction with 

the health authorities and the French Diplomatic Post. 

- Management informs those concerned by the measures taken (removal from the establishment, 

closure ...). 



 
 
 
 
 

Referral staff 

For health issues, referents are appointed and are the interlocutors of staff and the public:  

- The school nurse, Mimosette Dartevelle: infirmerie@lifv.lt  

- The head of the maintenance service, Lina Auciunaite: econome@lifv.lt 

 

III-COURSE ORGANIZATION 

Number of students 

The survey of parents from 24 to 29 April 2020 shows that 2/3 of families want to resume formal 

classroom teaching and 1/3 prefer to continue DE (distance education). 

It was decided that DE and face-to-face teaching would continue in parallel. The groups were 

formed from students whose families declared themselves in favor of a return to the classroom. For 

safety reasons, all other students, automatically placed in EAD are not authorized to join existing 

groups in person. 

NB: A written and signed commitment from the families must be returned to the LIFV management 

before the groups are finally formed (see appendix) 

The elementary and secondary classes are divided into two groups (A and B) *. The composition of 

the groups is under consideration. It will be communicated later, after educational consultations, in 

the appendices produced in addition to this protocol. 

Approximately 200 students per day are expected as of May 19th on the Silo site (outside of 

daycare). 

Spaces 

- Each class (primary and secondary) always occupies the same room as much as possible, the aim 

being to limit movements as much as possible. 

- At each break, the premises are ventilated for at least 5 minutes * 

- Students are informed in advance of the spaces used to get there directly without detour * 

- Students keep the same place in their classroom * (a label with last name and first name will be 

placed on each table) 

-The largest spaces are chosen in priority for the reception of groups. 

- Students are seated at a minimum distance of one meter from each other * 

- The Silo library and Antakalnis 3C are accessible as possible accommodation for groups of 

students (daycare) but no books will be accessible to avoid their manipulation by different people. 

 



 
 
 
 
Timetable 

There are no more music lessons until the end of the year *.  

- The organization of the week for groups A and B is the subject of discussions in the teaching 

councils. The methods of organization can differ according to the levels of education (preschool, 

elementary and secondary). 

- Timetable adjustments are made based on available human resources and flow management. 

- The start and end times of the day are adapted to the circumstances. 

- Daycare services will only take place in the Silo premises. Children in 4th and 5th grades who 

would need Daycare will come in the Silo building. 

 

Courses content 

· Distance teaching continuity is ensured until the end of the school year for those who do not wish 

to return to class face-to-face because of the Coronavirus crisis or for those who’s the parents do 

not want to send to school. There is no obligation to attend but their absence is considered 

admissible when it is subject to formal justification (official letter from parents). Compulsory 

subscription on Eduka.  

· 2/3 of the school program has been completed *. The goal is not to finish the program absolutely 

but to acquire the basic skills for the following years *. 

· At the start of the new school year in September, the teachers will adapt their teaching to take into 

account the exceptional learning conditions implemented since March 16, 2020. 

 

Face-to-face / Distance 

Classes that have resumed in person are provided until June 26, 2020, unless change of conditions. 

During the days of their group's absence from high school, students carry out at home the work 

given by their teachers during their days of presence. 

Evaluation 

The question of assessment and exams that fall under a specific organization is the subject of 

targeted information by educational managers in consultation with the teaching teams. 

Piloting  

The educational organization is piloted by the director of the Primary (dir-primaire@lifv.l) for teaching 

in preschool and primary and by the director of secondary school for teaching in middle and high 

school (adj-secondaire@lifv.lt)), in conjunction with the LIFV teaching teams. 

Communication to staff and families on educational matters is provided by the Primary Director and 

the Deputy Secondary Director 

 



 
 
 
 
IV-ORGANIZATION OF SCHOOL LIFE 

Personal 

When the school opens, staff resumes their service according to the school's needs. 

The department heads carry out activity readjustments as needed (timetables and tasks). 

Movements of students 

· Arrival and departure times will be redefined to avoid large flows of people *. Upon arrival, students 

will go directly to their classroom without waiting on the playground or in the hallways. Surveillance 

personnel will open the doors and regulate the flow. 

· A new organization will be put in place to minimize student movements within the facilities. 

· New people movements routes are established to avoid the crossing of pupils and to help them 

respect distances. (see annex) 

Recess 

Recess times are mismatched to avoid grouping of students *. 

Pause spaces are sectored so as to avoid grouping of students. Outdoor spaces are privileged * 

Canteen 

For security reasons, the catering service is not available until the end of the year, June 26th. Given 

the large number of staff at the LIFV, it will not be possible to accommodate students in the canteen 

while respecting the sanitary rules imposed. 

The packed lunches brought by the students themselves will remain in their bags until they are 

consumed. 

The lunch break spaces will be allocated and clearly identified in compliance with sanitary rules: 

classrooms, dining hall, exteriors ... 

Organization 

The organization of the pupil's time outside of lessons is managed by the site directors and by the 

extracurricular manager (perisco@lifv.lt) for daycare moments. Activities led by an outside teachers 

are suspended until the end of the school year. 

The Deputy Director of Secondary School establishes a new organization of staff work for the 

supervision and supervision of students outside the classroom. 

Communication to staff and families on school life issues is provided by site directors. 

 

 

Florence LLOPIS, Proviseure 

 


